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[bookmark: _GoBack]Summer Planning Meeting Materials Checklist

· Flip Charts and markers
· Wall-safe tape (if the flip charts aren’t self-adhesive)
· Post-it Notes (preferably large variety)
· OR – if you have a sticky-wall, you may use that with copy paper
· Copies of agendas and other handouts
· A sign-in sheet for attendees
· Water
· Food, plates, utensils and napkins for breakfast and lunch (if possible)
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